
 

 

Part Time ESOL Instructor-Job Description 

Since 1985, Blue Ridge Literacy (BRL) has been one of the leading nonprofit organizations to offer 

literacy services to adults in Southwest Virginia. Currently, we offer one-to-one tutoring, English for 

Speakers of Other Languages (ESOL) classes, and citizenship classes for both foreign-born and 

native-speaking adults in Roanoke Valley.  

Job Summary 

The Part-time ESOL (English for Speakers of Other Languages) instructor is responsible for 

providing English instruction and assessments based on the learning needs of culturally diverse 

students enrolled at BRL’s multi-leveled and leveled ESOL classes. The Part-Time ESOL instructor 

will create lesson plans based on the class curricula, evaluate students’ progress, and accurately 

maintain all students’ records. This position requires the ability to make routine decisions regarding 

the everyday operation of the classes assigned and to complete and maintain appropriate student 

records including attendance and goal accomplishments, accurately and on a timely basis. BRL 

provides 30 minutes of paid preparation time for each hour of instruction and provides professional 

development support.  

Key Responsibilities include (but are not limited to) 

 Plan and provide English Instruction to adult learners at multiple proficiency levels 

 Prepare and create lesson plans and implement instructional lessons based on student’s 

proficiency level using content standards 

 Administer assessments in accordance with CASAS testing guidelines 

 Participate in staff development activities and  staff meetings as required or assigned 

 Provide on-going feedback to learners regarding progress and areas for improvement 

 Accommodate volunteer instructors and learners’ needs and attend to operational tasks  

 Perform other related work as assigned 

Minimum Qualifications (Knowledge, Skills and/or Abilities Required) 

 Minimum of a Bachelor’s Degree 

 At least two years of teaching experience with adult learners preferred 

 TESOL training or comparable certification preferred for teaching ESOL classes 

 Ability to relate well to groups of students of differing abilities and backgrounds 

 Ability to follow instructions and receive feedback to improve performance  

 Capacity to adapt and react positively to last-minute changes 

 Great interpersonal skills and ability to collaborate with colleagues individually and as a team 

 Demonstrated understanding of and ability to adhere to BRL's mission and core values 

 Ability to integrate and use technology for instructional and educational purposes 

Class Schedule: Monday-Friday from 9:30:00 - 3:00 pm from September 1, 2021.  

Please submit cover letter, resume and a sample lesson plan to Sara Geres at sgeres@brlit.org 


